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Checklist for Initial Submissions
Instructions: 
1. Submissions with “No” in items marked as System Blockers (⚠️) cannot be processed. 
2. Items marked with a Red Flag (🚩) may delay review of your manuscript if not done correctly.
3. Read each item below carefully and complete this checklist below.
4. Save this file under a new name clearly identified with your submission (such as “AuthorName-Rambam Maimonides Medical Journal-Submission-form”
5. Upload this form with your submission as “Additional File Not for review.”

For details about submission requirements, refer to the Instructions for Authors.
For questions regarding this checklist, please contact administrator@rmmj.org.il.
Section 1: Author & Manuscript Details
	Corresponding Author Name:
	Corresponding author name
	Manuscript Title:
	Manuscript title
	Manuscript Category:
	Choose an item.


Section 2. Before You Submit
⚠️System Blockers (will prevent creation of a submission PDF)
	Requirement
	Select Your Answer

	Does your manuscript use page breaks only (no section breaks)?
	Choose an item.

	Have you saved, renamed, and uploaded the Author Contribution Form as Additional File Not for Review?
	Choose an item.

	Have you saved, renamed, and uploaded an ICMJE Disclosure Form for each author as Additional File Not for Review?
	Choose an item.

	Have you saved, renamed and uploaded this completed form as Additional File Not for Review?
	Choose an item.



Section 3. Author Information
🚩 Author Information: Editorial Red Flags (may delay review)
	Requirement
	Select Your Answer

	Do author details in the Author Center match the manuscript and cover letter?
	Choose an item.

	Is one corresponding author identified with an asterisk?
	Choose an item.

	Have you provided full first and last names (not initials only) for all authors?
	Choose an item.

	Did you include the highest completed degree for each author?
	Choose an item.

	Did you provide the ORCID number for all authors?
	Choose an item.


Section 4. Title Page
	Requirement
	Select Your Answer

	Is the title page the FIRST page of your main manuscript?
The title page with all its required information can be more than one page in length
	Choose an item.

	Does the title page state the manuscript category?
	Choose an item.

	Does it include: title, short title, authors’ full names (no initials for first or last names), degrees, affiliations, emails, list of abbreviations, corresponding author info, ORCID of corresponding author?
	Choose an item.


Section 5. Main Manuscript
	Requirement
	Select Your Answer

	Does the manuscript file include: Title Page, Abstract, Keywords, Main Text, References, Tables, and Figure Captions?
	Choose an item.

	Are tables and figures placed at the end and cited in the text?
	Choose an item.

	Does each table/figure have a caption?
	Choose an item.

	Have you avoided using section breaks, footnotes, and endnotes?
	Choose an item.

	Has the manuscript been checked for English (US) grammar and spelling?
	Choose an item.

	If AI was used for editing, did you explain this in the cover letter?
	Choose an item.


Section 6. Figures
☐ Check if you have no figures and move on to Section 7
	Requirement 
	Select Your Answer

	Are figures inserted in the manuscript or uploaded separately as .jpg/.png/.tiff?
	Choose an item.

	If accepted, are you prepared to provide high-resolution files?
	Choose an item.

	If accepted, are you prepared to provide the source files?
	Choose an item.


Section 7. References 🚩 Editorial Red Flag (may delay review if not done properly)
	Requirement
	Select Your Answer

	Are references numbered in order of appearance, superscripted, and outside punctuation?
	Choose an item.

	Is the reference list consistent, correctly punctuated, and properly formatted according to the Instructions for Authors?
	Choose an item.

	Have you verified accuracy (authors, journal name, year, volume, pages, DOI number)?
	Choose an item.

	Are the references appropriately cited in the text (relevant, preferably from a primary source)
	Choose an item.


Section 8. Cover Letter
	Requirement
	Select Your Answer

	Does the cover letter include all items required by the Instructions for Authors?
	Choose an item.
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