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CheckKlist for Initial Submissions
This form ensures that the Editor in Chief has all the information needed for processing your
submission.

Instructions: This form must be submitted as a separate file with your manuscript (marked,
“Additional File Not for Review”). (Additional forms may be required, depending on the submission
type, see checklist below.)

Please review the checklist carefully — manuscripts that do not comply cannot be processed.

Please ensure that ALL author information entered in the Rambam Maimonides Medical Journal
(RMMJ) Author Center AND the manuscript is the same.

Authors are expected to consult the Instructions for Authors. Additional Forms should be uploaded
as “Additional Material Not for Review.”

For questions regarding this checklist, please contact administrator@rmmj.org.il.

Item Requirement Done
AUTHOR All information entered in the author center is IDENTICAL with
CENTER information entered in the cover letter, title page, main manuscript, and

any additional documents

ADDITIONAL The author contribution form has been completed and uploaded with the
FORMS submission (Click to download the Author Contribution form)

Each author has completed the ICMJE Disclosure Form and they have been
uploaded with the submission as “Additional Material Not for Review”
(one form for each author) (Click to download the ICMJE Disclosure Form)

AUTHORS One corresponding author is identified with an asterisk

All author details are the SAME (including order of appearance) in the
Author Center and in the manuscript

The FULL first name and surname is given for each author (initials are not
acceptable for surname/family name/initial name)

ORCID number is provided for the corresponding author; ORCID number
provided for other authors if available

The highest academic degrees earned are given for each author (a degree
in process cannot be referred to)

TITLE PAGE First page of the main manuscript and includes: Manuscript category, full
article title, short title, First name and FULL surname (title name) of all
authors, highest academic degrees, affiliations of all authors
(department, institution, city, state, country; email), list of
abbreviations, and corresponding author ORCID number and contact
information. (The title page can go onto more than 1 page, if necessary)
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Item

Requirement

Done

ABSTRACT

MAIN
MANUSCRIPT

REFERENCES

Al Usage

Cover Letter

Entered separately in the main manuscript after the Title Page AND
appears in the manuscript submission form

Structured abstract is provided for original research

The main manuscript includes a complete Title Page, Abstract, Key
Words, Text of the Manuscript, References, Tables, and Figure captions

Figures may be inserted in the main manuscript or submitted separately.
If figures were not inserted in the main manuscript, they are uploaded
separately as digital files (*.jpg, *.png, or *.tiff)

If your paper is accepted for publication, you will be asked to submit high

quality figures with the source files. See the Instructions for Authors for
details.

Tables and figures are referred to in the text and presented at the end of
the manuscript

Each table or figure has its own caption and is referred to appropriately in
the text

The manuscript has been checked for International English grammar and
spelling (please acknowledge use of Al if used for this task)

There are no footnotes or endnotes in the manuscript

The references have been inserted into the text as per the Instructions for
Authors (numbered in order of appearance, superscripted, outside the
punctuation)

All references have been carefully checked for accuracy and applicability
of the citation

All references are consistently formatted per the Instructions for Authors

Al was used in the development of this manuscript.
If YES, please describe how Al was used in your cover letter.

Cover letter covers ALL items as instructed in the Instructions for Authors
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